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INTRODUCTION

KEM Central School -An elegant institution &fiated to

CBSE with wide green campus and infrastructure located jn
Kuttikode, Cherpulassery MunisipalitVhis school integrates
curriculum focusing to reach the full potential of the students whigh
really elevated the school into a new paradigm of quatisdemic

prowess and success.

Through orientation and nurturing based on the presgnt
scenario our students gain global exposure and insight throfigh
international knowledge and excellent programmes and encourgpes

the student to excel in multiple disciplines.
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Vision & Mission

We endeavor to harmonize the aims of our school with thig

principles of universal brotherhood, the aspiration of our students woifjh
to our nationWe create an environment which will contribute to the
realization of the full potential of the students in the academic arfd

extra-curricular field aided by the love and supports of the society

We want our pupils to strive for educational excellence i
their quest for comprehensive scholastic as well as co-scholastic. o
that they may grow up to be healthgppy& responsible individuals
and wise, upright citizen who will serve as worthy role models for thi

future generations.

Our_Motto ‘Strive’

To explore, to aim higher and to @ new paths to reach the
ultimate goal of life. The school nurture each child as precious arfd
imparts curriculum to inculcate all attitudes that lead the child to unfoll
naturally in to a well-balanced individual and to meet the challenges pf
the world as well as to contribute the growth for fostering a harmoniof§s

unity of various cultural diversity and universal brotherhood.
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SCHOOL PRAYER

Almighty God, bless us to have
Good thought in our minds.
Bless us to be kind,

Polite and helpful to all;

Bless us to do our

Duties honestly andfefiently.
O’ Lord, we put ourselves in
Thy hands and pray

Thee to save us from evils

and danger

Lead us along the golden path,
Great God,

We pray thee, we pray thee.

Tty

1
India 18 my country.
AUl Indians are my brothers and sisters.
I love my country and I am proud of its rich and varied heritage.
I shall always strive to be worthy of it.

I shall give my Parents, Teachers and all elders
respect and treat every one with courtesy.

To my country and my people I pledge my devotion.
In their well being and prosperity alone lies my
happiness.

Jai Hind!
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KUTTIKODE ENGLISH MEDIUM CENTRAL SCHOOL itional Fnthem
KUTTIKODE o /

Jana gana, mana adhinagaka Jaga he
Bharatha bhagya vidhata
Punjab Sindhu, Gujarath, Macata
Dravida, Utkala Banga
Class & Section : Vindhya, Himachala Yamuna Ganga

Uchchala Jaladhi taranga
Tava subha name jage
Tava subha asisha mage
Ga he tava jaya datha
Date of Birth : Jana gana mangala dayaka jaga he
Bharatha bhagya vidhata
Jaya he, Jaya he, Jaya he
1 Jaya, Jaya, TJaya, Jaya he

Jai Hind!

SPORTS ENTRY FORM

Name of the StUEnt : .eeeenieee e

Age Category

House

Sl. No

GOOD MANNERS

All good manners should start at home,

Respect your elders.

Be kind and good to your friends,

Brothers and sisters.

Be well behaved and punctual,

Respect your teachers.

L ove your companions,

Speak the truth.

_ ' _ Obey the rules of the school,

Name & Sign. Name & Sign. Sign. Wish your elders when you see them for the first time.

of Parent of Class Teacher of Student ]
with Date: with Date: Pray at least for 15 minutes a day




ADMISSION AND WITHDRA WALS KUTTIKODE ENGLISH MEDIUM CENTRAL SCHOOL

. Admission is made on written application in the prescribed form dfly KUTTIKODE
ARTS ENTRY FORM (Stage / Off Stage)

filled in and signed .The form can be obtained from the school offfjce
on payment of Rs. 100/- each .Registration of names is no guargntee
for admission.

Nameof the Student : .....ccooeeviiiiiiiiiia
. Age of admission shall be regulated as follows. The student shquld

complete ‘5’Years on 31st of May of the school year in whig
admission is sought for class 1.For other classes age of admigsion
shall be regulated accordingly

Class & Section

Age Category

. The management reserves the right to admit any applicant onlfy by
producingT.C/Birth CertificateAadhaar copy

House
. School fee (¥arly/Termly /Monthly) should be paid in advance & Date of Birth
the time of admission. School fees for the complete year shalfbe
paid irrespective of the number of days one has atteAdeldies
should be cleared before the examination. Students who withdgaw 1
on any grounds will have to pay full fees for the whole year .Fges
once paid will not be refunded under any circumstances.

S1. No

. All students who seek admission will have to satisfy our entrafjce
requirements and they should pay the preliminary fees when they
are admitted.

RULES OF THE SCHOOL

. GENERAL

. The medium of instruction is English which alone should be usef at
all times in the school.

. Every puplil of the school must have a copy of the school Digry
which should be brought to school dalitghis is lost pupil will have
to buy a new one immediately@a100/- per copy

Name & Sign. Name & Sign. Sign.
of Parent of Class Teacher of Student
with Date: with Date:

<D
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CBSE Registration Fee Exam Fee for class IX & X

II.DECORUM

The school uniform is compulsory on all working days and at §ll
school functions. Pupils are expected to come to school neat and
tidy. Boys should have their hair well timmed and combed. Gigls
should have their hair well plaited and set with red ribbon. \§o
flower or decorative ornaments should adorn the. t@uir
wednesdays all students should wear house jersey anf girlsjuse
their house colour ribbon.

. FEES

(a) Fees to be paid on or before 10th of every month preferablygoy
Net Bankingand produce proof to school.

(b) A flat penalty of¥ 50/- to be paid for late payment betweén 1
17th of each month.

(c) A penalty of%15/- per day to be paid for late payment betweq
18th - 25th of each month.

(d) After 25th of each month, the fee defaulters would be prohibitgd
from attending the classes.

Fee remittance schedule options are as below:

TUITION FEE

One time
Payment

Monthly
Payment

3 Intervals

MAY
JUNE

10th of
every month

10th of
JUNE

10th of
SEPTEMBER

10th of
DECEMBER

One time
Payment

TERM FE

Quarterly Payments

MAY
JUNE

10th of
SEPTEMBER

10th of

DECEMBER

Attention :All fee remittence should be routed through the bank as per
CBSE rules.




AVAILING OF BUS SER/ICES

1. The parents who wish to utilize the bus services should informjthe
office preferably by writing at the beginning of the academic ygar
itself.

conditions:

. The change of route or bus should be informed in the officg in
person by giving at least 3 copies of letter for the same.

. The parent should confirm the approval of route change jpnd
should be present on the first day while boarding the bus.

. Casual change of route is not approved.

Parent should permit school to take at least one week tinge to
normalize the change of route and to acquaint with the newfbus
and other children.

. As per new rules, all buses are fitted with GPS and all arg to
utilize the tracking systemA nominal fee will be chged at the
beginning of school academic year

advised to utilise school buses.

PARENT EYE:
, the
school has introduced Parent Eye. This software helps the parefts to
ng

attendance, marks etc. This system ensures smooth communigation
with the parents.

How to open Parent Eye:

1. Goto playstore. 2. Download Parent Eye.

(10

SCHOOL TIME TABLE

MONDAY

TUESDAY

WEDNESDAY

THURSDAY

FRIDAY

SATURDAY




SCHOOL TIME TABLE

MONDAY

TUESDAY

WEDNESDAY

THURSDAY

FRIDAY

SATURDAY

V. SCHOOL WORKING HOURS

Monday to Friday - 9.30a.m - 4.00 p.m

Saturday - 9.30a.m - 3.30 p.m

Students must arrive 10 minutes before the school time. Thipse
who arrive after the bell should contact Principal to enter fhe
class.

V. OFFICE TIMINGS
Monday to Friday - 09.00 a.m - 04.30 p.m.
Saturday - 10.00 a.m - 01.00 p.m.
SummerVacation (April - May) - 10.00 a.m 901.00 p.m.

VI. ASSEMBLY :

Assembly is an important activity of the schddl.students have to
attend and patrticipate in Ve conduct assembly on every mondayks
and wednesdays.

VIl. GENERAL DISCIPLINE

1. At the first bell, students should keep silence and spend timejfor
assembly preparation. For the next bell, the students havg to
proceed to the assembly ground accompanied by their cjpss
teachers on assembly days. Students have to maintain prpper
order and silence when they go in and out of the class.

. Books and periodicals, pictures, video games, comics, cutfing
instruments, toys, etc which are not approved by the schpol
authorities will be confiscated.

. Disobedience to the teachers ,speaking ill of others, irregar
attendance, habitual inattention in the class , indecent wordg or
action, damaging school property or any other behaviqur
which are considered as detrimental to the good tone of jhe
school by the authority of the school are sufficient reasons for
disciplinary action.




. Students of one class are not allowed to enter other classfoom
without permission even during intervals.Running, playing, whisting
or shouting inside the school building are not allowed .

. Students are not allowed to enter the staff room withput
permission.

. The school authority reserves the right to dismiss studgnts
whose diligence or progress is constantly unsatisfactory or wgose
conduct is harmful to othestudents.

. Students should not bring any electronic gadgesshool. The
school is not responsible for any losise of mobile phone b
the student is not allowed in the school campus.

. Irregular attendance, habitual idleness, neglect of home wprk,

others, forging signature, stealing or bad moral influence fetc
justifies dismissal of the student .Pupils are responsible tofthe

marks for that subjects and will also be dismissed/ suspergled/
may be asked to leave the school.

VIl - TO PARENTS

The decisions of the committee constituted for the purposg of
conductingevents ie, sports, games, arts and annual dayjetc.
are final and bound to obey by all.

Keep your ward to be regulgounctual, neatly dress in propé
uniform and ensure doing home works properly

Encourage to participate in all school activities and Sahodaya
Competetions.

Check the assignment and duties other particulars mentiongd in
the diary on a daily basis and send feedback by signinggthe
diary.

_ (ANNUAL EXAMINATION

TIMETABLE & PORTIONS

TIME SUBJECT

PORTIONS




.

____(HALF YEARLY EXAMINATION |
TIMETABLE & PORTIONS

TIME SUBJECT

PORTIONS

Make sure that there is no electronic equipments of any sof or
mobiles in his/her possession.

so that the Principal can take immediate and approprfate
action and notify the parent accordingly

Parents should send registered guardians to pickup the chiffiren
from the school in their absents.

The Principal may request the parents to withdraw thiir
children in case they do not fit in with the regulation of tige
school.

Criticism of teacher or of the school in the presence of e
students is best avoided. Legitimate complaints shouldjbe
brought to the notice of the Principal without defayonymous
letters are not appreciated.

To get any dicial reply or certificate from the school, ¢
written request is required at least a week in advance.

Those who make visit to the school should first contact in fhe
office and follow the instructions from there .

<>




IX - PARENT TEACHER ASSOCIATION (P.T.A)

p
The parent- teacher association aims at fostering a cojdial —— II™PERIODIC TEST

and friendly relationship between the management, staff and pafents — TIME TABLE & PORTIONS

so that there is a better understanding and co-operation betyeen \

home and school.

X - CO-CURRICULAR _ACTIVITIES

Health is often a state of physical, mental, emotional, social fnd
spiritual well being of children. The CBSE has formulated n@w
guideline for its affiliated schools mandating them to have one pefiod
for “Health and Physical Education” (HPE to prevent students frpm

having a sedentary life style.

TIME SUBJECT PORTIONS

We also ensure participation of all pupils according to their sidlls
and talents.

. Readers club 6. Maths club

. Arts club 8. Malayala Vedi
. Sports club 9. Hindi club

. Quiz club 10. Eco club

. Social science club

J

with their captains and vice captains.

Xl - SCHEME OF EXAMINA TION

of percentage and absolute grades.




I.  There are monthly 4 Examinations dhéh the year as per thi
remodelled assessment of CBSE.

I PERIODIC TEST
TIMETABLE & PORTIONS

1. Pre MidTerm Exam (Ist Periodigest) in Jul -Aug.

2. Mid Term Examination (Halirearly Exam) in Oct. - Nov
3. Post MidTerm Exam (Il Periodidest) in Dec. - Jan.
4. Annual Exam in March followed by summacation.

TIME SUBJECT PORTIONS

There will be regulaWWeekly Test on all mondays and Month
Tests at the end of month.

. Pupil absent from exams without grave reasons or gior
permission will be considered as having failed. Pupil absent fom

any exams will not be re-examined.

The assesment structure comprises of two terms.

The first term - from June to October including first periodic gest
and Mid-Term test.

The Secondlerm commences from November to margh
including Second Periodic test afidnual Exam.

TYPE OF ASSESMENT :
First Term:
First PeriodicTest - 10
Note book -5
Subject Enrichment -5
Mid Term - 80

100 =

<>




SecondTerm :

Second Perioditest - 10
Note book -5
Subject Enrichment -5
Annual Exam - 80

Promotion criteria :

The entire academic year is divided into two terms. 50% weightgge
is taken from each term and final consolidation is done out of 1O0.

Students scoring 40% and above in all subjects will qualify fpr
promotion to the next higher classes.

CLASSES : IX & X

A comprehensive evaluation system for the entire academic ydgar -
June to March consists of :-

Internal Assesment :

The average of best two out of three peridest will be considered
(10%) along with subject enrichment (5%), note book submissfon
(5%) only once for the entire academic session.

External Assesment :
Annual Examination (80%)

The students of class X are awarded with a course complefion
certificate in computer science with deserving grade after thir
academic session.

Examination Rules:

¢ Every student requires minimum attendance of 85%. It}is
mandatory for students to appear for all the periodic tests fnd

mid term test to get promotion to the next class.

>

ABSENCE RECORD

Reasons for absence

Parent’s Signature

Teacher’s Signature




[ ACHIEVEMENTRECORD |

(In this page child can record
S his/her co-curricular achievements) )

EVENT
/
PROGRAMMES

LEVELS

(SCHOOL/

DISTRICT/
STATE)

PLACE
ACHIEVED

Sign.
of Class
Teacher

Examination time table, evaluated answer scripts and report cgards
should be signed by the parents in time.

Answer scripts of th&nnual Exam will not be returned to thg
students.

On the basis of consolidated result of the yidany student
scores less than 40% marks, the decision of the principal wiljbe
final.

COUNSELLING :

To face the academic, social and behavioural problemg of
present scenario, students are needed proper guidancef The
school also has special educators for children with special ngeds.

LABORATORY

Well equipped LaboratoriesThese are state of art laboratorige
for science subjects, Maths and Computer Lab for our studgnts.

RULES:

1. Observe complete silence.
Get the experiments allotted well in advance.

Come prepared with the theory and multiplication of the
experiment.

Follow the instructions of the teachers in laboratory
assignments.

Be responsible for any breakage or loss of articles usef.

Report every breakage or loss immediately totdaeher
in-charge.

LIBRARY RULES

1. Strict discipline and silence are to be observed in the librry
and reading room.




. A student can borrow one book at a time .

. Library books can be issued and returned only durgng
library periods.

. Library books should be properly looked after

. Marking, underlining, cutting and erasing or tearing pageg of
the books are strictly prohibited.

. Text books, reference books, journals and periodicals fare
to be read in the library and reading room itself.

. The librarian may recall a book at any time in case of
urgency

. Library books are to be returned at least one week bejore
the vacation.

. A clearance certificate for each student is to be obtaingd
from the librarian at the time of takifigC from the
school.

STUDENTSACTIVITIES :

HPE,Yoga and Chess curriculam in most classes for physicaljpnd
mental excercise besides Badminton, Football, Drawiraple
Tennis, Kho-kho and other activities.

SCHOOL STORE :

This is a stationary store which provides all study materials tofthe
students with reasonable price.

<>
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CLASS / WEEKLY TEST TIME TABLE

SUBJECT

LESSON/
PORTIONS

SUGGESTION BOX:

A special suggestion box has been placed in front of prirscofate.
Any complaint or suggestions are to improve the existing condifgons

confidentially
TIME TO MEET TEACHERS :

SCHOOL UNIFORM

Boys & Girls :-
School T-Shirt & 3/4 Pants.

School prescribed uniform

Boys:-
Twill check shirt and green Pant.

Girls:-
Twill check shirt and skirt.

Boys:-
Twill check shirt and green Pant.

Girls:-
Churidar
(Twill check top, Green Bottom, Green Vest Coat, Green Mafta)

VIII
to X

\
Common for all:

School prescribed uniform.

House uniform as and when required by principal.
Belt, Black shoes, Green socks for all days.
NB: Student should wear House Uniform on all Wednesdays.

<>



INTRAMURALAR;:S?MPETITIONS CLASS / WEEKLY TEST TIME TABLE §  February

Sign. of Sign.
Subject of
Teacher Parent

Our school is keen in promoting the co-curricular skills of our . LESSON/
- . SUBJECT
students. We know that it is essential for the all round development . PORTIONS
of their personality. So we provide them a platform where they can
expose their talents. It defenitely will help to nurture their skills.

We divide the pupils according to their age, so that everyone
will get a chance to expose their skills. The opportunities provided
to our students are as follow:

Stage Items

LKG & UKG
Story telling (Malayalam), (English)
Recitation (Mal), (Eng)
Fancy Dress 4. Singing of National Anthem

Story telling (Malayalam), (English)
Recitation (Mal), (Eng), (Hin), (Arabic)
Fancy Dress 4. Mappilappattu
Light Misic 6. Bharatha Natyam
. Mohiniyattam

I &IV
Story telling (Malayalam), (English)
Recitation (Mal), (Eng), (Hin), (Arabic)
Fancy Dress
Elocution (Mal), (Eng)
Mappilappattu 6. Anchoring
Singing of National Anthem VilItoX

Extempore

(.20 4




CLASS / WEEKLY TEST TIME TABLE

January

SUBJECT

LESSON/
PORTIONS

Sign. of
Subject
Teacher

Sign.
of
Parent

VtoX
Recitation (Mal), (Eng), (Hin), (Arabic)
Elocution (Mal), (Eng), (Hin), (Arabic)
Extempore (Mal), (Eng), (Hin), (Arabic)
Mappilappattu 5.Drama 6. Fancy Dress
Patriotic Song (Mal), (Hin)
Singing of National Anthem

Anchoring 10. Powerpoint Presentation

OFE - STAGE ITEMS:

LKG & UKG

1. Drawing- Pencil . Colouring - Crayons

I&II

1. Drawing- Pencil . Colouring - Crayons

I & IV

1. Drawing- Pencil . Colouring - Water Colour

VtoX
1. Drawing- Pencil 2.  Colouring - Water Colour

3. Storywriting -Eng,Mal 4. Versification-Mal, Eng

House wise competition :

1. Oppana 2.Nadan Pattu 3. Group Dance

4. Patriotic Song 5. National Anthem

21




SPORTS CLASS / WEEKLY TEST TIME TABLE § December

Sports opportunities play consistent with the rights of the child

Sign. of Sign.
Subject of
Teacher Parent

to optimum development has been identified by UNICEF, as among o. SUBJECT Plgg%%l\ll\{s

the crucial components to the delivery of quality education. Sports

can bring the child as spirit of team work, sportsmanship,

determination, competiveness and also bring out and nurture the

qualities of leadership. For the smooth conduct of the sports meet

the students are divided into age categories

Category - Under6, 8,10, 12, 14 Yrs, Boys / Girls.
LKG / UKG seperate.

SPORTS EVENTS

KG - Under 6
ITEM LKG BOYS&GIRLS | (Boys&Girls)

. LEMON & SPOON

. POTATO GATHERING

. SWEETS COLLECTION

. FROG JUMPING

. DUCK WALKING

. BOTTLE FILLING

. 25 Mts - DASH

. MUSICAL CHAIR




CLASS / WEEKLY TEST TIME TABLE

November

ITEM

Under10

SUBJECT

LESSON/
PORTIONS

Sign. of Sign.
Subject of
Teacher Parent

1.50 m DASH
2.100 m DASH
3.POTATO GATHERING

4. CRICKET BALL THROW
(BOYS)

5.STANDBY BROAD JUMP
6. LEMON & SPOON
7.MUSICAL CHAIR (GIRLS)

ITEM

Under 12

Under 14

Under16 | Remarks

. 100 m

. 200 m

. 400 m

. Discuss

. Shotput

. Javalin

. 4x100m Relay
. Fun Hurdles

o g o U W N

Rules:

1. Arts entry form duly filled should be handed over to the class

teacher on __
should be handed over on

and Sports entry form duly filled

One participant can take part only in any four items (Stage &
Off Stage items) in Arts Day Competitions.

One participant can take part only in any four items (except
relay) in School Sports Meet.

For further details contact concerned Teacher / Principal.

<>




INFORMATION TO PARENTS / TEACHERS

CLASS / WEEKLY TEST TIME TABLE

October

SUBJECT

LESSON/
PORTIONS

Sign. of
Subject
Teacher

Sign.
of
Parent




CLASS / WEEKLY TEST TIME TABLE

September

INFORMATION TO PARENTS / TEACHERS

SUBJECT

LESSON/
PORTIONS

Sign. of
Subject
Teacher

Sign.
of
Parent




INFORMATION TO PARENTS / TEACHERS

CLASS / WEEKLY TEST TIME TABLE

SUBJECT

LESSON/
PORTIONS




CLASS / WEEKLY TEST TIME TABLE

INFORMATION TO PARENTS / TEACHERS

SUBJECT

LESSON/
PORTIONS




INFORMATION TO PARENTS / TEACHERS

CLASS / WEEKLY TEST TIME TABLE

SUBJECT

LESSON/
PORTIONS




PRINCIPAL’S REMARK

INFORMATION TO PARENTS / TEACHERS

REMARKS

Sign. of
Principal

Sign. of
Parent




INFORMATION TO PARENTS / TEACHERS

PARENT’S REMARK

REMARKS

Sign. of
Parent

Sign. of
Class
Teacher




PARENT’S REMARK

INFORMATION TO PARENTS / TEACHERS

REMARKS

Sign. of
Parent

Sign. of
Class
Teacher




ASSIGNMENTS

Assignments

CLASS TEACHER’S REMARK

REMARKS

Sign. of
Class
Teacher

Sign. of
Parent




CLASS TEACHER’S REMARK

ASSIGNMENTS

REMARKS

Sign. of
Class
Teacher

Sign. of
Parent

Assignments




ASSIGNMENTS ASSIGNMENTS

Assignments Assignments




ASSIGNMENTS ASSIGNMENTS

Assignments Assignments




ASSIGNMENTS ASSIGNMENTS

Assignments Assignments




